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BOROUGH OF HELMETTA

OPEN PUBLIC RECORDS ACT REQUEST FORM

Daniel's Law

Daniel’s Law was enacted in response to the tragic death of
Daniel Anderl, the son of Judge Esther Salas and Mark Anderl.
The law prohibits disclosure of the residential addresses of certain
persons covered by the law (“Covered Persons”) on websites
controlled by state, county, and local government agencies. The
community of Covered Persons includes former, active, and
retired judicial officers, prosecutors, and members of law
enforcement and their immediate family members residing in the
same household.



BOROUGH OF HELMETTA

OPEN PUBLIC RECORDS ACT REQUEST FORM
51 Mafn Street, Helmetla, NJ 08828
732-521-4946 X100 {phone)
732-605-9466 (fax)

M. Hallerman@helmettaboro,com
Mellssa Hallerman

The last page of this form contalns important Information refated to your rights concarnlng governm

ent racords, Please read It carefully,

Reguestor Information- Pleasa Print

First Name Ml Lastidame

E-mall Address

Miaillng Address

City Slate Zlp

Telephone Fux

Preferred Delivery: Plek-up .8, Mall On-Site {nspect Fax f-mall

Ifyau are roguasting records containtyg personal information, please clrcie ane: Under penalty of N.LS.A, 2€:28-3,
I certify that | HAVE / | HAVE NOT been convlcled of any Indiclable offense under the laws of New Jersey, any other
slate, or the United Stated,

Payment information

Maxlmum Authorlzatlon Costt

$

Select Payment Methad:

Cash Check Money Order
Letier-she pages- $0.05 per page
Legal-size pages- $0.07 per page
Other materials {CU, VI, elc)
-actual cost of matarlal,

Fees:

Dellvery: Delivery/postage fees are
additional cost, depanding upon
dellvery type,

Extras:  Speclal service charge dependent

upon reguest,

Signature

preferred method of delivery will only be accommodated If the custodian has the technologlcal
racords will not be Jeopardized by such method of defivery.

Record Request Information: Please be as specific as possible In dascribing the records belng requested. Also, please note that your

means and the integrity of the

AGENCY USE ONLY AGENCY USE ONLY

AGENCY USE ONLY




Disposition Noter Traoklag nfermnpiton Fhipi Gost
Esl, Document Cost Custodlan: I any patt of requost cannol be
o delivored In saven buslnoss days, Trac|k|ng e Tl
Esl, Dellvary Cost doto ronsons have, Rec'd Dals . Doposit
fosdyDate __ Hakneobuo

Esl, Exiras Cosl Toil Pages Talance Pald
Tolal Egi, Cost — fecards Provited
baposit Ametnl
Eslimated Balanco
Deposil Dolo in Progress - Cpen

Danlod - Closed

Flilod v Closed

Patlal - Closod Cuslodlan Signnture Dnip

REPOSITS

The custodian may require a deposil agalnat costs for reproducing documents sought through an anonymeous retueat whenever the custodlan
antleipatos that the decuments requeslad wili cost in excess of $5 1o reproduce,

1
Whare a spuclal sarvice cherge Is warranted under GPRA, thal amount will be communleated lo you as required under the stafle. Yol have
the opporluntty to review and object o the cherge prior to If being Incurred. 1, however, you approve of the fact and amount of the spacial
service charge, you may be requlred fo pay a deposit or pay in Iull prior to reproduction of the doctments,

YOUR REQUEST FOR RECORDS ié DENIED FOR THE FOLLOWING REASON(S}):

{To ha completad by the Custodian of Records — clieck the box of the numberad examplion{s} as they apply lo the rocords requesled. |f
muitiple records aré requoested, be spaolfic as to whish sxemplion(s) apply to each record, Response ke dus to reguestor as soon as
possihle, hut o later thah seven business days.)

NuLS.A, 47 1A 4

nter-aganoy or infra-agency advisory, constllaiive or delierative aterlal
Leglslative records
Law enforcement records:

[ Medloat examiner photos

B Clrir?fnal;nvesilgatory records (howaver, NJ,8.A, 47:1A-3.b, llsts spacific criminal Investigatory Informallon which must be

dlaclosad) 3

Violims' racords
Trade seorets and proprielary commarcial or financlal Information
Any rocord wilhin the atlornay-cllent privilege
Administrative or fechaloal Information regarding comptiler hardware, software and networks which, If disclosad wotld jespardize
compuiter securily
Emergenoy or securily Information or proscadures for any bulldings or facllly which, if disclesed, wouid Jeopardize sectirily of the
bullding o1 facllity or persons thersin
Seaurlly measures and survelllance techniquoes which, If disclosed, would wreate a risk to e safsty or parsons, property, electronle
data or softwars
Informalion whieh, If disclosad, wouid give an advantaga fo compelllors or bidders
Information genarated by or on bahalf of pubilfc smployars or publlc employees Iy connestion with:

=] Any sexual harassmant complalnt filed with a publlc employer

il Any grievancs [led by or against an employee

Collestlve negotlations dociiments and statertanls of slralegy er negoflating
Information thal s a communication between a public agensy and #ls Insurance carrler, adinlslralive servics argankzatlon or risk
manggement offica
Informalion (hat Is 1o ba kapl confidential pursuant to sourt order
Ganlifioals of honorable discharge (ssued by the United Slales govamnmentdForm DD-214) filed with a publio agency
Soslal seturity numbers '
Gradit vard numbers
Unllelad telephons numbers
Delvars' Hoense numbers
Cetialn racords of highsr education instiiufjens:

Resenrch records .

Questlons or scores for exam for.employment or acadamics
Chatltable conlribitlon information
Rare hook sollsotions giftad for imited ascess
Admlssion spplications

Studenl records, grlevances o discplinary procesdings revealing a students' Identiicatlon
Blotachnology frade sedrets N.J.S.A, 471A-L2
Convicts requesiing thelr viclims' recoxds N.J.8.A, AT11A-2.2
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Ongoing Invasligations of non-iaw enforcemant agenclas {must prove disclosur ls Inimleat io the publie Interest) M.JL8.4, 47:1A4.0.
Public defender records NaJ 8.8, 4711ABX,
Uphelde examplions conlained i olher Stale or federal siatutes and regulations, Execullve Orders, Ruies of Cotrt, and privileges
crented by Slale Conslitution, stalits, court rule of fudlclal case law N.LS.A, ATHAS
Personnat and pension records (howaver, the following information must be dlscfosad;
= An individual's nams, {ille, positlon, salaty, payroll racord, fength of service, data of separallen and the reasen for such
separallor, end the amaunt and lype of any panslon recelvad
v When ragulred fo he disclosed by anothar Jaw, when disclostire Is essentlal (o the parformance of officlal dulles of a person
duly awthorizod by this State or the US, or when authorized by an Individuel In irterest
*  Dala contalned In Infermallen which disclose conformily will speelfle exportentlal, educallonal or medleal qualifications
regulred for government employment or for recelpt of a publle pension, but nol Includling any delalled medical or
psyohaloglesl Informalion NoJ.S A, 4711A-40 t

NuLS.A, 471 A
"a public agonoy has a responsibliily and an obligation to safsguard (rom publio sceass a cllizen's parsenal informalion with which It
has been anlruslad whoen disclosurs thersof would violate the cilizens reasonable oxpestatlon of privacy,” ’

Buraefl v. County of Bergan, 198 N, 408 (2008). Without amblgully, Whe cotir! held that the privacy provision Vis nellher a praface nor
a4 preamble.” Rather, "the very language oxpressad In the privacy olatse reveals lts substantive nature; |t doss not offer reasons why
OPRA was adopled, as preambles typloally do; Instead, It focuses on the law's Implementation.” "Spacifioglly, it imposes an
obfigailon on public agencies lo protect agalns{ disclosure of parsonal [nformalion which would run contrary (o reasonable privacy
interesis,”

Executive Order No, 21 (MoGraevey 2002}
Records where lnspacllor, examinalion or copylng would subsiantially Interfere with the Stafe's ablily to protect and defand the
Slale and Hs clizens agains! acte of sabolags or terrorlsim, or which, If disclosed, would malerially thcrease he rlsk or
sonssquences of poleniial acts of sabolage of terrorism,
Records exempted front disclosure by Stale agencies’ proposed rules,

Executlve Order No, 26 (McOroovey 2002)
Corlain records malntalned by the Offlca of the Govemor
Resumes, applicallons for employment or other information coneerning fob applicants while 4 recrulimeant soarch fs ongolng
Records of complalnls and Investigalions underlaken pursuant lo tho Mods! Pracedures for Internal Complaints Alleging
Discrimination, Harassmenl or Heslile Envirenmants
Informatlon relaling to medical, psychiatile or psychologlost history, diagnesis, lreatment or evaluatlon
Informatlon In & pessonal income or other tax return
Informallon dascribing a nalurel porson's flnances, ncoms, assels, llabllllles, net worth, beitk bajancas, financlal history or activitles,
or aredliworthiness, axcepl as olherwlse requlred by law 1o bs disclosed
|Test questions, scorlng keys and olher oxomination data perlalining 1o the adminisiration of an examination for publle employment oz
leansing
Records In the possession of anothor deparlment {Including Nt Office of Informaiion Technology or Stale Archlvas) when (hose
records are matle confldentlat by regulation or £0 9,

Clhor Exemption(s) confaned In & State statute, resolution of ellher or holh House of the Leglalature, regulation, xecutive Order,

Rules of Gourt, any federal law, federal roguiation ot federal arder pursuant to Nd.S.A. 4T 1A-D.8,

(Please provide delaliod informatien regarding the exeraption from dlaslosura for which you are relylng lo dany access lo governmenl records,

iF rutile records are requestad, bo speeiflo as fo which exemplien(s) apply lo gach recerd.)

REQUEST FOR RECORDS UNDER THE COMMON LAW

If, In additlon to requesting resords under OPRA, you aro alao requasiing the government recards under the common law, please oheck fhe
hox below.

A publle record undar the commeon law s one requirad by law o be kept, or necossary to be kepl In the discharge of a duly Imposed by law, o
diracled by law to serve as a memortal and evidence of something writlen, sald, or done, or a wrilien mamorial made by a publlc officer




aulhorlzad to perform that funetion, or & welling filad in a pubile office, The elemenls essential (o constittle a publio racord are that tha a
wrllten mermerlsl, that i be mads by a publle officer, and that the officar ha authorlzed by law to make X,

[IYes, | am also requesling the documenis under sommen law,

If the Information requiested is a "public record” under cominon law and \ha raquestor has a legally recognlzed infersst In fhe subject matter
contalned In the material, then the maierial must be dlsciosed If the Individual's right of access outwelghs Ihe Stale's Interest In preventing
disclostire,

Please set forth your inlerest in the subject maller contalned Ih the requested matardal;

Note that any challengae (o a denlal of a requaest for racords undor the common faw cannol he made {o the Qovaernment Records
Conncll, as the Governmen( Records Councll only has jurlsdiction to adfudicafe challenges to denials of OPRA requests, A
elraflange to the denlal of aovess thder the cotmimol faw ean e inade by Hilng an actlon In Supsrlar Coutt,

10

14

12,

All grovernment records are subject to public access under the Operd Public Records Act ("OPRAY), unless speciflcally
axempl.

A request for acoess to a government racord under QPRA must be in willing, hand-dellverad, malled, transmilled
eleclronipally, or otherwise convayed fo the approprale custodian. NJ.8.A. 471450, The sevan (7) business day
response fime does not commence untll the records cusiodian recelves the raguest form,  If you submit the raquest
form to any ottier officer of eployas of the Name of Agency, thal offlcer or smployee must eliher forward the roquaes!
to the appropriate custadian, or diract you to the appropriate custodian, N.J,§.A, 47:1A-6.h,

Requestors may submil requests anonymously, [f vou elect nol to provide a name, address, or telaphone number, or
other means of contect, the oustodlan Is nol requirad to respond unill you reappear before the custodian seeklng a
response lo the oilginal requast,

Tha fees for duplication of a government record in printad form are listed on the front of this form. We will notify you of
any speclal service charges or ofher additionat charges authorlzed by State law or regulation hefore processing your
requesi, Payment shall be made by cash, check or money order payabie to the Namae of Agency.

You may be charged a 50% or other deposit when a request for coplas excesds $26. The Name of Agency
custodian wiil contast you and advise you of any deposit requirements. You agres lo pay the balance due upon delivery
of the ragords, Anonymous requesls in excess of $5.00 require a deposit of 100% of eslimated fess,

Under OFPRA, a custodian must deny aceess to a person who i1as been conviolad of an Indlclable offense In New
Jerasy, any other state, or the Unlted States, and who is seaking government racords cohtaining personal Information
perlalning lo the person’s viclim er the victim's family, This includes anenymous requests for said information,

By law, the Name of Agency musl notlly you that it grants or denles a request for access {o government records within
seven (7} bushess days aflar the agsnoy oustodian of racords receives the request, If the record requested ts not
clirrently available or 18 In slorage, the custodian will advise you within seven {7) business days afler recelpt of lhe
request when the racerd can ha made avallable and the astimated cost for reproduction.

You may be denied access lo a government racord |f your request would substantially disrupt agency operations and
the custodian Is unabls to reach a reasonabile solution with you,

if the Nasmre of Agency s unable to comply wilh your request for actass to a govermment record, the custodlen wi
indleate the veasons for denlal on the request form or other wiillen correspondence and send you a signed and daled
copy.

Excopt as olherwise provided by law or by agreement with the teqliester, If the agency custodian of records falls to
respond {o you within sevan {7) business days of recelving a request, the fallure lo respond is a deemed denlal of your
raguest,

If your reques! for access to a government record has heen denlsd or unfilled within the seven (7} busihess days
reguired by law, you have a right to challenge the declsion by the Name of Agency to deny actess, At your optlon, you
may aithar inslilute a procsading I the Superlor Gourl of New Jerssy or fite a compialnt with the Government Records
Council ("GRC") by completing the Denlal of Actess Complaint Form. You may contact the GRG by toll-fres telephone
at 886-B60-0611, by malt at PO Box 819, Trenton, NJ, 08626, by e-malf at gro@ulca.stale.njus, or al thelr web sile af
www.slale.nlus/gre, The Councll can also answer othar questiong about the law. AR questions regarding complaints
fllad In Supsaror Court should be dlrected to the Court Clerk In your County,

Information provided on this form may be subjeet to disclosure under the Open Public Records Aol




