COMMUNITY CENTER
POLICY AND PROCEDURES

The four hour rental fee for non residents is $500.00 . The Borough has a
noise ordinance, and all events must end by 10:00 P.M.

A deposit of $250.00 must be given and will be returned after your event if
there are no damages.

A Certificate of Liability Insurance must be obtained naming the Helmetta
Community Center, 1 Brookside Place, Helmetta, NJ 08828 as the
Certificate Holder. This can be obtained from your Homeowners Insurance
Company (see attachment). If you intend to serve alcohol, please be sure
to tell your insurance company. If you are unable to obtain it from your
insurance company, you can call 1-800-328-2317 or look on the internet and
ask for a one-day event certificate.

The stove can be used for heating up foods but not cooking. Instructions
on how to light the stove and oven are posted on the wall (bright green
paper) and we ask that you read it before you beqin using the stove.

Any items you place in the refrigerator or freezer must be removed when
leaving.

At the end ALL trash must be put in the dumpster at the rear of the building
(there is a door at the side rear of the room). Trash bags will be supplied.

Please be respectful of the people who live in the neighborhood. Do not
block their driveways when parking. Please keep the noise down when
leaving, do not yell out loud to your friends in the parking lot. If you are
having a DJ, please have them entertain your guests and not the
neighborhood. All activities must terminate by 10:00 P.IM.

If your guests must park on the street, please make sure they leave the
driveways clear.

The Community Center is in a residential area. Please pick up any cups,
bottles, cans on the outside of the building. If your guest smoke, there are
ashtrays for them to put their cigarette butts in.



ashtrays for them to put their cigarette butts in.

o The applicant shall NOT use paste, scotch tape, duct, or masking tape on
the walls. ONLY painters’ tape may be used. Do not post any signs,
placard, or advertisement on any wall or door. Do not hang any
decorations from the ceiling in the Center. No confetti or “silly string” is
permitted. The use of candies is prohibited.

o Please leave behind the paper towels, toilet tissue or cleaning supplies.

e Hall is rented upon availability. Contract, deposit and hall rental fee must
be received no later than five (5) days after reserving. Certificate of liability

insurance must be received no later than fourteen (14) days prior to the
event.

A thorough inspection will be done after your event. If any tables or chairs are

broken, knobs on the stove broken, paint off the walls, etc., your deposit will not
be returned.

I have read and understand the policy and procedures and will abide by them

Signature

Date



